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ACCU-CUT Machines and Dies
The Machines

Ellison and Accu-Cut produce dies that are used on machines made by either company to cut multiple shapes all at once. NCLS has two Accu-cut machines; one Mark IV and one Mark III roller type machines.
The Mark IV and the Mark III (only uses the smaller size dies) are available for loan to member libraries. They are shipped to your library in custom cases and they are very heavy. The other Mark IV remains at the system and can be used there. It is best to call ahead to make sure is free. Libraries must supply their own materials.
The Letter Machine is extremely heavy and works with a press motion rather than a rolling motion. It is smaller than the Mark IV machine but all dies, except the extra large ones, can fit in the letter machine. Most paper needs to be cut to fit in the machine.  Because this machine is extremely heavy it will remain in the building for anyone who would like to come in. 
Several libraries have purchased their own machines (a good option for the Friends of the Library) to make using the dies more convenient. Some even have a few frequently used dies but borrow special dies from the NCLS collection.

Equipment is to be operated by or under the supervision of a librarian who works for a NCLS member library.  The requestor is responsible for all liability incurred.
The Dies

NCLS has an ever-growing collection of dies. The dies made by the Ellison Company and the Accu-cut Company can be used on our machines. The youth services department selects the dies to add to the collection. Dies appropriate for the summer reading theme are added each year. Suggestions for new dies are always welcome from member libraries. Visit the Accu-Cut web site at www.accucut.com for product information, catalog information, etc. Ellison dies are also compatible. Visit their site at http://www.ellison.com/. Please contact Regan DeFranza, Youth Services Consultant with your suggestions and requests. 

Dies from the NCLS collection can be selected from the Accu-cut Inventory Catalog and ordered through the NCLS OUTREACH department. Because the dies are heavy, member libraries can request only 10 dies at a time. The dies come in various sizes. Small dies work in any of the machines. Small shape cut-outs measure approximately 3”. Large dies work in the Mark IV machines only. Large shape cut-outs measure approximately 5”. There are also dies that are rectangular shaped. These include borders for bulletin boards and some special shapes like the eye glass frames. 
Note: Dies are fragile and dangerous; the steel blades embedded in the foam are very sharp. Handle them with care. 
A COMPLETE LISTING OF ALL NCLS DIES IS AVAIALBLE HERE
Policy for Use of Accu-Cut Machine and Dies 

BORROWING GUIDELINES

· Member libraries, organizations/agencies and schools may borrow the Accu-Cut machine and dies for a loan period of seven (7) days. 
· Requests may be submitted by using a NCLS Media Request Form #4 or by contacting NCLS Outreach Services at 782-5540.  
· Member libraries may request delivery via the NCLS delivery van. All other agencies may pick up a machine and dies at the NCLS Service Center in Watertown. 
· Arrangements may be made to use the Accu-Cut machine and dies at the NCLS Service Center. To ensure that a machine and dies are available, please call ahead to make arrangements. 
· If an item has been damaged or lost, NCLS may request restitution from the borrowing agency.  
TO HELP US HELP YOU
· Please place your orders well in advance of when you need the cut-outs.  
· Remember you are welcome to arrange to come to the System and use the machine, or to use it after a meeting. 
· Libraries must provide their own materials.
ACCU-CUT machines and dies requested by public libraries may choose to offer the use of the equipment to schools, day care centers and other agencies, but the library is liable for damage and replacement costs and may recover these costs from the agency involved. It is recommended that libraries offer the use of the machine in the library only. 
REQUESTING DIES

· Individual dies are listed by category. For example: Category I is Nature, Category F is Libraries, etc.
· Request the dies you would like to borrow by category, number, and full name including any description of the die, i.e. mini or sm. For example, if you would like to borrow the smallest snowman die, request it by asking for “E-4 Snowman #2-sm” which refers to the category, inventory number, name of the item, and item description.  

· NOTE: The ‘X’ or ‘XX’ included in the description of a die refers to its size. According to the Accu-Cut Catalog, a die labeled ‘X’ is larger than the average die and ‘XX’ is jumbo. Be sure to include the ‘X’ or ‘XX’ description when requesting a die. 
How do I use the Machine and Dies?

The machines and dies can be used to cut anything that can be cut by scissors—felt, leather, vinyl etc. Librarians use them to save time cutting shapes they need and the shapes are used as decorations, craft projects and nametags. 
To cut shapes, with the sponge side of the die facing up, place the die in the metal tray. Put the paper on top of the die and roll it through the machine. When using one small die it often works better to place the die on an angle.

For more complete instructions on how to use the Mark IV watch the video or read the user’s manual available on the Accu-Cut website: 

How to use the Mark IV (Video)   
Read the Users Manual 

	Recommended Number of Layers

	Materials
	Simple Die Designs
(Simple outlines, 
no extra embellishments such as perforation or punches.)
	Intricate Die Designs
(Detailed outlines
or extra embellishments such as perforation or punches.)

	Lightweight Paper
	6-8
	4-6

	Construction Paper
	4-6
	4

	Laminated Paper
	2
	1-2

	Cardstock
	3-4
	2-3

	3-D Plastic
	1-2
	1

	Poly Foam
	2
	1

	Mat Board
	1
	1

	Sponge
	1
	1

	Flexible Magnetic Sheets
	2
	1

	Cling Vinyl
	2-4
	2

	Fabric
	6
	4


NOTE: Number of layers listed are estimates only, and depend on actual thickness of materials. To determine actual numbers of layers, start with one layer and test the cut, then add one layer at a time, testing cut each time. When blade no longer cuts all the way through a stack of material, remove a layer or two and proceed with cutting.
If the blade doesn’t cut even a small stack of thin paper it may be time to replace the roller bar. Contact the outreach department immediately if you encounter any problems.

Ideas for Promoting and Using the ACCU-CUT Collection

To get a sense of the machines and possible project ideas, go to Accu-Cut’s Idea Site  and to Ellison’s Creative Ideas Site
· Invite library staff, Friends group and/or volunteer group to a demonstration of ways to perk up library displays, signage, certificates, etc.   Reference, Periodicals and Adult Services areas can benefit from this equipment as well as Youth Services. 

· Create lively number sets, alphabet sets and manual alphabet signs to incorporate into age-appropriate story times. 

· Use the alphabet dies to create captivating banners and captions in your library (especially during, National Library Week, Children’s and Teens’ Book Weeks, TV turn-off week or the Summer Reading Program).  
· Take your message out into the community by creating attractive billboards or posters. 

· Reward patrons and staff with custom-designed bookmarks, booklets, magnets, awards, etc. 
· Offer how-to sessions on scrapbook design, puppet making, greeting card design, etc. 
· Use the book dies; the open book, and shelf of books to highlight good reads. 
· Share your ideas and creations with other NCLS members on nclsall@nnyln.net
NCLS also owns three books filled with ideas for using dies for educational and literacy activities and games. Borrow them from the Youth Services professional collection.
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100 Great Literacy Ideas Using Accu-Cut Die Cuts
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100 Great Math Ideas
Using Accu-Cut Die Cuts
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100 Great Game Ideas Using Accu-Cut Dies


